GOVERNMENT DEGREE COLLEGE -NARSIPATNAM
CERTIFICATE COURSE IN MS OFFICE

Minutes of the Meeting

The Add-On Certificates Committee met at 4 PM on 24-10-2017 in the

Principal’s Room with Dr P. Venkata Rao, Principal of the College being the
President of the Meeting.

Agenda: Introduction of a Certificate Course in MS-Office for the academic year
2017-18.

The Committee discussed the Proposals/ functionality of the said Certificate

Course duly considering the practicality of the running of the Course in the Post-
Carona background and unanimously resolved:

1. Tointroduce MS-Office Certificate Course from 01-11-2017
2. To take 100 students from Non-Computer Science background
3. To fix the duration of the Course as 30 days
4. To utilize the Services of Sri M. Venkateswara Rao, Lecturer in Computer
Science of the College for handling of the College in the Zero hour
5. To conduct theory and practicals and conduct exams at the end of the
Course.
Members Present
Course Co-ordinator:
Sri.M.Venkateshwar Rao — . UML‘V\:’_"L
Lecturer in Computer Science e
Members:

/
1. Smt.P.Latha

Lecturer in Physics

2. 5ri.G.V.V.S.V.Prasad Babu [)

Lecturer in Commerce
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This is to Certify that Mr./Ms. _M,S._Kﬁer_éﬁana
studying _1.'.5;5(:.__0)‘ this college has successfully completed the Add-On Course in

Mﬁ.:Qf.ﬁ'Cf_, Conducted by the Dept. of _C_Oh\f‘mmgovt Degree College,

Narsipatnam during the academic Yeara201q =18.
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GOVERNMENT DEGREE COLLEGE -NARSIPATNAM

CERTIFICATE COURSE IN' TALLY

Minutes of the MeZtirm

The Add-On Certificates Committee met at 4 PM on 20-12-2017 in the Principal’s Room with
Dr. P. Venkata Rao, Principal of the College being the President of the Meeting.
Agenda: Introduction of a Certificate Course in Tally Fundamentals for the academic year 2017-
18.
The Committee discussed the Proposals/functionality of the said Certificate Course duly
considering the practicality of the running of the Course-

1. Tointroduce Tally Fundamentals Certificate Course from 01-01-2018.

2. To take 100 students

3. To fix the duration of the Course as 30 days. _

4. To utilize the Services of Sri. G.V.V.S.V.Prasad Babu, Lecturer Commerce of the College

for handling of the College in the Zero hour.
5. To conduct theory and Practicals and conduct exams at the end of the Course.

Members Present:

Proposal Preparation Committee:
1. Sri.G.V.V.S.V.Prasad Babu { !

Lecturer in Commerce
Members:

f
2. Sri.V.Chitti Babu U%

Lecturer in Commerce

3. Sri. G.Snr.nvasaRao @'\
Lecturer in Commerce .
Approved and Counter-Signed:

-

%&% :

Govt. Degree College
Narsipatnam-531116
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GOVERNMENT DEGREE COLLEGE - NARSIPATNAM
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